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ITOJIOXKEHUE

0 CUCTEME HOPMHUPOBAHUS TPyJa B KPAa€BOM I'OCYJapCTBEHHOM OIOKETHOM
YApEXKIACHUH KYJIBTYPhI «XabapoBCKasi KpaeBasl 1eTcKkas OMOInoTeKa MMEH!
H./1. HapoiaoukuHay

1. O0ne moI0KEHU

1.1. Hacrosee Ilonoxenue o cucteMe HopMupoBaHusi Tpyaa B Kpaerom
roCyJapCTBEHHOM OFOJIPKETHOM YUPEXKICHUHM KYyJIbTYpbl «XabapoBcKasi KpaeBas
nerckas OumOmmoreka  uMmeHu H.JI. HaBomoukuna» (manee — IlonokeHue)
yCTaHaBJIMBaeT  TpeOOBaHUS 51 KOTOPBIMHU HEO00XO0IUMO
PYKOBOJICTBOBAThCSl B Ipoliecce pa3paboTKH, MPUMEHEHUS U IEepecMoTpa HOPM

IIpaBHJIA,

Tpyda Ha Bce Buiabl pabor B KpaeBoMm rocyaapcTBEHHOM OHOKETHOM
YUPEKJICHUH KYJIbTYphl «XabapoBcKkasi KpaeBas AeTckas oubnaunorexka umenu H.JI.
Haosnoukuna» (nanee - bubnvoreka), BeileHUsI U MPUMEHEHUS €IMHON 0a3bl HOPM
TpyZAa JUIsl OpraHu3aluu AesTeabHocTd bubanoreku.

1.2. Hacrosimee Ilonoxxenne pa3paboTaHo B COOTBETCTBUU M HA OCHOBaHUU
CJIEIYIOIIMX HOPMATUBHBIX AKTOB!

-TpynoBoii kosiekc Pocculickon denepanuu;

- TlocranoBnenue IlpaBurensctBa Poccuiickoit denepanuu ot 11 Hos10ps
2002 r. Ne 804 «O npaBuiax pazpabOTKH U YTBEP>KIACHUS TUIIOBBIX HOPM TPYAa»;

- [locranoBnenue I'ockomtpyna u Ilpesnanyma BLICIIC ot 19 urons 1986
r. Ne 226/11-6 «IlonoxxeHue o0 opraHu3allud HOPMHPOBAHUS TPyJa B HAPOIHOM
X0351CcTBE» (B 4aCTH, HE MTPOTUBOPEYAIICH JEHCTBYIONEMY 3aKOHOIATEIbCTRY);

- Pacnopsixenue IlpaButenbctBa Poccuiickoit @eneparuu ot 26 HOSIOps
2012 1. Ne  2190-p «OO0  yTBEp)KIEHWUU TMPOTPaAaMMBbI  TOITAITHOTO

COBEpPUICHCTBOBAHUS ~ CUCTEMBI  OIUIATBI  TpyJa B  TOCYJApPCTBEHHBIX
(MyHULIMTTANIBHBIX ) yupexaeHusx Ha 2012-2018 roawi»;
- [Ipuka3z MuHnucreperBa Tpyaa u couuanbHou 3amuThl PO ot 31 mas 2013

r. Ne 235 «O06 yTBep>KIE€HUM METOIUYECKUX PEKOMEHIauui s peaepaibHbIX



OpPraHOB HCIOJHUTENBHOM BIACTH MO pa3pabOTKE TUIOBBIX OTPACIEBBIX HOPM

Tpyaa»;
- [Ipukaz MunucTepcTBa Tpyaa u conranbHou 3amuTel PO ot 30 ceHTsA0ps
2013 1. Ne 504 «OO6 yTBEepXJACHUU METOAUYCCKUX PEKOMEHIAMN s
rOCyAapCTBEHHBIX (MYHUIMIAIBHBIX) YUYPESKIECHUNH MO pa3pabOTKe CHUCTEM
HOPMUPOBAHUS TPYAa».
1.3. OGnacTh NpUMECHECHHUS:

Hacrosiiiee [lonmoxenue ycraHaBiamBaeT CUCTEMY HOPMATHUBOB M HOPM, Ha
OCHOBE KOTOPBIX pealn3yercd (QYHKUUS HOPMHUPOBAHUS TPYyHAd, COACPKUT
OCHOBHBIE TPaBUJIa, PETJIAMEHTUPYIOIIKME OPTaHU3alMI0 HOPMUPOBAHUA Tpyna, a
TaK)K€ YCTAHABJIMBAET IMOPSIOK MPOBEAECHUS HOPMATUBHO - HMCCIEAOBATEIBCKUX
paboT Mo HOPMUPOBAHUIO TpyJa B bubnmoreke.

1.4. Hacrosiuee [lonoxxenne BBoAUTCS B IEHCTBUE JIJIs1 IPUMEHEHUS BO BCEX
noApasaeneHusx bubmuoreku.

2. Tepmunsl 1 onpeneneHus

B TlonokeHnn MpUMEHSIIOTCS CASAYIOINE TEPMUHBI C COOTBETCTBYIOIIUMH
OTIpEICTICHUSIMU:

2.1. Anpobamusi - Tpolecc BHEIPEHUS HAa OTPAaHUYEHHBIM (TECTOBBIN)
NEPUOJT PEe3yIbTAaTOB MPOBEACHHBIX PAOOT (HOPMATHUBHBIX MAaTEPHATIOB, HOPM
TpyJa) B IENAX aHajiu3a M M3YyYCHUs HMX BIMSHHS Ha TPYJIOBOM Tmpoliecc
(OCYIIECTBISIEMYIO ESTENBHOCTh) B PEABHBIX YCIOBUSX.

2.2. ATTeCTOBaHHBIE HOPMBI - TEXHHYECKHM OOOCHOBAaHHBIE HOPMBI,
COOTBETCTBYIOIINE JOCTUTHYTOMY YPOBHIO TEXHHKH W TE€XHOJOTHH, OpTaHU3AINH
MIPOM3BOCTBA U TPYAA.

2.3. Hopma 3aTtpar Tpyma — KOJMYECTBO TpyJa, KOTOpOe HEOOXOIUMO
3aTpaTUTh Ha KAYECTBEHHOE OKa3aHHE YCIYT B OMPENEIEHHBIX OPraHU3allMOHHO —
TEXHUYECKUX YCIOBUSIX.

2.4. TlocTossHHBIE HOPMBI - YCTaHaBIIMBAaeMbIC I CTAOMJIBHBIX pabOT Ha
HEOIPEAEIEHHBIN CPOK.

2.5. BpeMeHHBIE HOpPMBI - HOPMBI Ha TIOBTOPSIOIIHMECS OTICPAIINH,
YCTaHOBJICHHBIC Ha MEPUOJT OCBOSHUS TEX WIJIM HHBIX BUIOB PaOOT IPH OTCYTCTBUHU
HOPMATHBHBIX MAaTEpPHAIOB [IJI1 HOPMHUPOBaHUS Tpyna. BpemeHHbIe HOPMBI
YCTaHABJIMBAIOT HA CPOK JO TPEX MECSIEB W MO HMCTEUEHHWH 3TOTO CPOKa HX
3aMEHSIOT TOCTOSTHHBIMU.

2.6. PazoBbie HOPMBI - HOPMATHBHBICE MaTe€pUalbl MO  TPYAY,
yCTaHaBJIMBAaGMble Ha OTHCIbHBIC pPAa0OTHI, HOCAIIUE CIUHUYHBIA XapaKTep
(BHETUTAaHOBBIC, aBapUHHBIC, CIIyYallHbIC W JIPyrue paboThl, HE MPETyCMOTPEHHBIC
TEXHOJIOTHEH), U IEUCTBYIOT, TIOKA 3TH PaOOTHI BBITOJHSIIOTCS, €CIU I HUX HE
BBEJICHBI BPEMEHHBIC WM TTOCTOSTHHBIE HOPMBI.



2.7. MexoTpacieBble HOPMBI TpyJa - HOPMaTHUBHbIE MaTepUajbl MO TPYyAY,
KOTOpbIE UCIOJIB3YIOTCS JUIsl HOPMHUPOBAHUS TpyJda pabOTHUKOB, 3aHSATHIX
BBINIOJIHEHUEM  PabOT MO  OJMHAKOBOM  TEXHOJOTMM B  AHAJOTHYHBIX
OpraHU3alMOHHO-TEXHUYECKUX YCIOBUAX B PA3JIMYHBIX OTPACIISIX SKOHOMUKH.

2.8. OrtpacneBble HOPMBI - HOPMAaTHUBHBIE MaTe€pHalbl MO TPYAY,
npeaHa3HaYeHHbIE JJIi HOPMUPOBAaHUA Tpyda Ha paboTax, BBIMOJIHAEMBIX B
OpraHM3aluAX OAHOW OTPACIIH.

2.9. MecTHbIe (JIOKaJIbHBIE) HOPMBI TPYyJa - HOPMAaTHUBHBIE MaTEpHAIbI IO
TPy, pa3pabOTaHHbIC U YTBEP>KICHHBIE B KOHKPETHOM OMOIMOTEKE.

2.10. Hopma BpemeHu - BeauMuyMHA 3arpar paboyero BpEeMEHHU,
YCTAaHOBJICHHAs] I BBINOJIHEHUS E€AMHUIBI  paboT, OKa3aHUs yCIyr B
OTIpEIETECHHBIX OPraHU3alMOHHO-TEXHUYECKUX YCIOBUAX bubmmoTex.

2.11. Hopma BbIpaOOTKM - YCTaHOBIEHHBIH 00BEM pabOTHI (YHUCIIO
00pabOTaHHBIX JOKYMEHTOB, KHUTOBBIJAYM WU T. [I.), KOTOPbIA PaOOTHUK WU
rpymnia pabOTHHUKOB COOTBETCTBYIOLIEH KBadU(pUKALMK OOs3aHbl BBINOJIHUTH B
eAuHUIly pabouero BpeMeHHM (4yac, paboOuMii JeHb M T. J.) B OIPEJEIICHHBIX
OpPraHU3allMOHHO-TEXHUYECKUX YCIOBHUSX.

2.12. Hopma 00ciy:)KMBaHUs - KOJUYECTBO OOBEKTOB, KOTOpbhIE PaOOTHUK
WIK Tpynna paObOTHUKOB COOTBETCTBYIOIIEH KBaIM(PUKAUUU OOCITYKHUBAIOT B
TEUCHHE EIWHUIBI pPabodero BPEMEHH B OMNPEICICHHBIX OpPTraHU3aIMOHHO-
TEXHUYECKUX YCIOBHUAX. Pa3HOBHAHOCTHIO HOPMBI OOCITY>)KMUBAHHSI SIBISIETCS HOpMa
YIPaBISIEMOCTH, OMpPENeAIonasi YUCICHHOCTh PaOOTHUKOB, KOTOPHIMH JOJKEH
PYKOBOJIUTH  OJWH  PYKOBOAWUTENb.  THUIMOBasgs  HOpMa  OOCIY>KHBaHUS
yCTaHaBJIMBAETCS MO CPEeITHEMY MTOKA3aTEeNI0 AJIsl OTHOPOAHBIX pabOUYHMX MECT.

2.12. Hopma 4YHCIEHHOCTH - YCTAHOBJICHHAs YHUCJICHHOCTh PaOOTHHKOB
OTIPENICICHHOTO TPOQeCCHOHAIbHO-KBATU(UKAIIMOHHOTO COCTaBa, HEOOXOoauMast
JUIS  BBITIOJIHEHUS KOHKPETHBIX (DYHKIMHA, OKa3aHWA YCIYT, BBIOJTHEHUS
OMPENICICHHOT0 00BbeMa paboT B OMPENENIEHHBIX OPraHU3aIMOHHO-TEXHUYECKUX
YCIIOBUSX.

2.13. Ommb0oYHO yCTAaHOBJICHHBIE HOPMBI (OIIMOOYHBIE) - HOPMBI TPY.a,
IIPY YCTAHOBJICHUHU KOTOPHIX HETPABWIBHO YUTEHBI OPTaHU3AIMOHHO-TEXHUYECKUE
U JIpyrye YCJIOBUS WJIN JOMYIICHbl HETOYHOCTH MPHU MPUMEHEHUU HOPMATHUBOB TIO
TPYAY ¥ IPOBEICHUH PAaCUETOB.

2.14. Texnuueckn 0OOCHOBaHHAs HOpMa TpyJa - HOpMa, YCTAHOBJICHHAs
OJHUM W3 CYIIECTBYIOIIMX U YTBEPKICHHBIX METOJOB HOPMHUPOBAaHUSI U
npeaycMarpuBaromias HauOosee TModHOe U A((PEKTUBHOE UCHOJIb30BAHUE
pabouero BpeMeHH.

2.15.YcrapeBmme HOPMBI - HOPMBI Tpylda Ha paboTax, TPYAOEMKOCTh
KOTOPBIX YMEHBIIUJIACh B PE3yJbTaTe OOIET0 YyJIydIleHWsS OpPTaHU3aIlluu TPYIa,



BHEJIPEHUSI HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTUH, YBEIUYCHHUS 00HEMOB paboT,
pocta Tpo(PecCHOHATBLHOTO MACTePCTBA M COBEPILEHCTBOBAHMS  HABBIKOB
pabOTHUKOB.

2.16. HampspkeHHOCTh HOPM  TpyJda — OTHOCUTEIbHAs BEJIMYMHA,
OTpeeNsiomas HeoOX0JUMOe BpeMs ISl BBIMOJTHEHHUS KOHKPETHOM paboThl B
KOHKPETHBIX OpraHU3aIMOHHO-TEXHUIECKUX YCIOBUSIX; MoKazareb
HaIpPSHKEHHOCTH — OTHOIIIEHHWE HEOOXOAMMOT0 BPEMEHHU K YCTAaHOBJICHHOW HOpPME
WK (PaKTHUECKUM 3aTpaTam.

2.17. 3aMeHa U TepecMOTp HOPM TpyJla - HEOOXOJIUMBINH U 3aKOHOMEPHBIN
npoiiecc, TpeOyOIMil COOTBETCTBYIOUIEH OpraHM3alldd KOHTPOJS HAa YpPOBHE
bubnuoreku u ee moapas3aeIcHUN.

2.18. HopmupoBaHHOE 3aJaHME - YCTAHOBJICHHBIH Ha OCHOBE YKa3aHHBIX
BBIIIIE BUJIOB HOPM 3aTpar Tpyla o0beM paboT/yciiyr, KOTOpPbIA paOOTHUK WIIU
rpymnmna pabOTHUKOB JOJKHBI BBINOJHATH/OKA3aTh 3a pabouyro cMeHy (pabouunii
JIEHB), MECSIl WM B MHYIO SANHUITY pabodero BpeMeHU. HopMupoBaHHBIC 3aaHUs
pa3pabaThIBalOTCI Ha OCHOBE JICUCTBYIOIIMX HOPM 3arpaT Tpyla U MOTYT
coJiep>KaTh UHIUBUIyaJIbHbIC M KOJUJICKTUBHBIE 3aTPaThl TPY/1a, YCTAHABIMBAECMBIC
C y4eToM 3aJaHuil MO MOBBIIMICHUIO MPOU3BOAUTEILHOCTH TPYy/la U SKOHOMUU
MaTepUaIbHBIX PECYPCOB. DTH 3aJaHUS YCTAHABIMBAIOTCS MCXOS U3 UMEIOIINXCS
Ha KaXJI0M pabodyeMm mecTte Bo3MOxkHOCTel. [1oaToMy HOpMUPOBAaHHBIE 3a/1aHUs B
OTJIMYKE OT HOPM 3aTpaT TPyAa MOTYT YCTaHABIMBATHCS TOJIBKO JJII KOHKPETHOTO
paboyero Mecta W C Y4YETOM TOJIBKO €My TIPUCYIIUX OCOOCHHOCTEH U
BO3MOKHOCTEH MOOMIM3AlMK PE3EPBOB MOBBIMICHUS YPPEKTUBHOCTH TPYA.

[Ipumeuanue: MHble TOHATHS W TEPMHUHBI, WCIOJIB3YEeMbIE€ B HACTOSIIEM
[TonoxeHuu, MPUMEHSIOTCSI B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOIATEILCTBOM
Pocculickon ®@enepanuu.

3. OcHOBHBIE 1I€JIM U 33/1a4d HOPMHUPOBaHUs TpyJa B bubnuoreke

3.1. HopmupoBaHue Tpyna SBISIETCS NMPUOPUTETHBIM M HMCXOJIHBIM 3BEHOM
XO3UCTBEHHOTO MEXaHW3Ma, a TakKKe COCTAaBHOM YacThI0 OpraHW3aluu
YIOpPABJIICHHUS TIEPCOHANIOM, OOecreunBas YCTaHOBJIICHHE HAy4YHO-OOOCHOBAHHBIX
HOpPM TpyJa B OMPEACICHHBIX OPTraHU3AIMOHHO-TEXHUYECKUX YCIOBHUSAX IS
MOBBIMICHUS d(PPEKTUBHOCTU OMOIMOTEUHON JEATETHLHOCTH.

3.2. HopmupoBanue Tpyaa OUOIMOTEYHBIX PaOOTHHUKOB OCYIIECTBIISIETCS C
IIEIbI0 TIOBBIIMICHUS TMPOW3BOAUTEIBHOCTA TpyJa W ONTHMHU3AIMH YIPABICHUSI
TPYJIOBBIMH pecypcamu myTeM 3(P(HEKTUBHOTO TOCTPOCHHUS MPOU3BOJICTBEHHOTO
nporiecca.

3.3. OCHOBHBIMH TIEJIIMHM HOPMHPOBAHHUs TpyAa SBISETCS CO3/IaHUE
CUCTEMBI HOPMUPOBAHMUSI TPY/1a, TTO3BOJISIOIECH:



- 000CHOBaTh HEOOXOIMMBIE M JOCTATOYHBIE BEIWYHHBI 3aTpaT pabodero
BpEMEHM Ha EIUHUIY OHOJIMOTEYHOW MPOAYKUMH (YCIAYyTH) B KOHKPETHBIX
YCIIOBHUSIX;

- CIIPOEKTUPOBATh PAlIMOHATBHBIE METOIbI TPY/IA;

- COBEPIIECHCTBOBATh OPraHU3allMI0 IPOU3BOJCTBA U Tpyda C TO3UIUH
MUHUMH3ALUU TPYIOBBIX 3aTpPaT;

- IUTAHOMEPHO CHIKATh TPYAOEMKOCTh OMOIMOTEUHBIX paboT, yCIyT;

- 000CHOBaTh pacyeT W IUIAHUPOBAHHE YHUCJICHHOCTH PAaOOTHUKOB TIO
pabouuM MecTaM U MOAPa3/IeTICHUSIM, UCXO/IS U3 TIAHOBBIX MTOKa3aTeleH;

- 000CHOBATDH pacyeT U MPOBECTU PETYIUPOBAHNUE pa3Mepa CTUMYIHUPYIOLIEH
4yacTH 3apaboTHOM MIaThl pa0OTHUKOB, COBEPIICHCTBOBATh CUCTEMY OIUIAThI TPY/la
paboTHUKOB bubnnorexwu.

- BECTH CHCTEMATHYECKHI aHAJIU3 BBIIIOJIHEHUSI HOPM TPY/ia JIJIsl BBISIBICHUS
pe3epBOB OMOJIMOTEUHOTO MMPOU3BOICTBA;

- U3y4yaTh, 0000IIaTh M BHEAPATh OMOJMOTEYHBIE MPAKTHUKU B 001acTH
HOPMHPOBAHUSA TPY/IA.

3.4. OcHOBHBIMH 3aJla4aMi HOPMUPOBaHUsI TpyJa B bubnuoreke sBiastoTCS:

- pa3zpaboTka Mep 1O CHUCTEMATHUYECKOMY COBEpPIICHCTBOBAHUIO
HOPMUPOBAHUS TPYAQ;

- aQHANIM3 U OMpeJAeNieHHEe ONTHMAJbHBIX 3aTpaT TpyAa Ha Bce pabOTHl H
YCITyTH;

- pa3paboTKka HOPM U HOPMATHUBOB JUISI HOPMHUPOBAHUS TPy/Aa Ha HOBBIC U HE
OXBayeHHbIE HOPMHPOBAHHUEM OOOPYJOBAHME, TEXHOJIOTUH, (OPMBI U METOMbI
paboThI U YCITYTH;

- pa3paboTKa YyKpPYNMHEHHBIX U KOMIUIEKCHBIX HOpPM 3aTpaT TpyJda Ha
3aKOHYEHHBINH 00BeM OMOIMOTEYHBIX padoOT, YCIIYT;

- TIOBBINIEHUE KayecTBa pa3padaThiBa€MbIX HOPMATHUBHBIX MaTepUajoB U
YpOBHS UX 00OCHOBAHUS;

- OpraHu3aius CUCTEMAaTUYECKON pabOThI M0 CBOEBPEMEHHOMY BHEAPEHUIO
pa3paboTaHHBIX HOPM M HOPMAaTUBOB MO TPyAy U oOecredyeHrue KOHTPOJI 3a MX
MPaBUJIBLHBIM IPUMEHECHUEM;

- obecrieueHue orpeeeHNs U MIaHUPOBAaHUS YUCIEHHOCTH paOOTHUKOB O
KOJIMYECTBY, YPOBHIO UX KBaIM(UKAIIMK HA OCHOBE HOPM TPYa;

- 000CHOBaHME W OpTaHW3alUsS PAIMOHAIBHON 3aHSATOCTH PaOOTHHUKOB
bubnnoTekn Ha WHAWBHIYaTbHBIX M KOJJICKTUBHBIX pabOYMX MeECTax, aHaiu3
COOTHOIICHHUSI POIOJKUTEIILHOCTH PabOT pa3TuIHON CII0KHOCTH;

- BBISIBJICHHE U COKpAIECHHE HEepalMOHAJbHBIX 3aTpaT pabodyero BpeMEHH,
yCTpaHEHHE MOTepb pabouero BpeMeHH;



- OTIpEJICJICHNE  ONTUMAJIBHOTO  COOTHOIICHHS  PAOOTHUKOB  OJIHOM
CHelMaIU3aluy pa3InyHON KBaM(UKALMK B IToIpa3esieHusaxX bubamuorexy;

- pacueT HOPMbI YHCIEHHOCTH paOOTHUKOB, HEOOXOAUMOMN JIJIs1 BBIIOJTHEHMS
IUIAHUPYEMOT0 o0beMa padoT, YCIyT;

- o0OocHoBanue ¢GopM ¥ BHJIOB TNPEMUPOBaHUS pPaOOTHUKOB 32
KOJIMYECTBEHHBIC U KAUECTBEHHBIE PE3yNIbTaThl TPY/Ia.

3.5. HopmupoBanue Tpyza T0JKHO CIIOCOOCTBOBATD:

- aKTUBHOMY BHEAPEHUIO OCTIKEHUN HAYKH M TEXHUKH, HHHOBALMOHHBIX
TEXHOJIOTHH U (hopMaToB OUOIMOTEUHOH EATEIBbHOCTH;

- YIYYLIEHUIO TEKYIIEro M MEpPCHEeKTUBHOIO IUIAHUPOBAHUS, YyyeTa H
OTYETHOCTH;

- ONTUMM3AINH IITATHON YHUCICHHOCTH;

- KOOpAMHALIMY U NTepepacipeIeICHUIO ITaTa BHYTPU OMOINOTEKH;

- 00ecrieYeHII0 HOPMATbHOM MHTEHCUBHOCTH 1 HANIPSHKEHHOCTHU TPYAQ;

- IPEAYIPERKACHUIO M PA3PEUICHUIO COIMANBHBIX KOH(IMKTOB B cdepe
TPYAOBBIX OTHOLIEHUH B KOJUIEKTHBE bubimoreku;

- aJICKBaTHOM OIICHKE TPY/la U YKPEIUICHUIO TUCIUIUINHBI;

- MOTHBAIMX PaOOTHUKOB K NOBBILIEHUIO 3(PPEKTUBHOCTU TPYAa;

- TOAJICP’)KAHUI0 JKOHOMHYECKH OOOCHOBAaHHBIX COOTHOIIEHUH MEXIY
pocTOM 00BbEMa U KayecTBa TpyAa OuOIUOoTEKaps U 3apab0THOM IIATHI;

- CHIDKEHUIO  3aTpaT Ha  yclIyrn  OHOJMOTEKM W TOBBIIICHHIO
KOHKYPEHTOCIIOCOOHOCTH YCIIyI Ha pPBIHKE OWOJIMOTEYHOro OOCITYyKHUBaHUS
HaCeJICHUS;

- CO3JJaHMIO MPEANOCHUTOK JJIsl YAYUIICHHs KaueCTBa KU3HU paOOTHUKOB.

3.6. HopMatuBHBIC MaTepHaibl AJIT HOPMUPOBAHUSI TPY/Ia CITy>KaT 0a3oi 1ist
pacueta OOOCHOBaHHBIX TpyJoO3aTpaT U JOJDKHBI OTBEYaTh  CIIEAYIOIIUM
TpeOOBAHMSIM:

- COOTBETCTBOBaTh COBPEMEHHOMY YPOBHIO TEXHMKH U TEXHOJOTHH
OpraHu3aluy OMOIMOTEYHON NeATEIbHOCTH;

- yUUTHIBaTh B~ MAKCUMaJbHOW  CTENEHU  BIUSHUE  TEXHUKO-
TE€XHOJIOTMYECKUX, OPTaHNU3aLIMOHHBIX, SKOHOMUUYECKUX U MCUXO(PHU3UOTOTUUECKIX
(bakTopoB;

- o0ecnieuyrBaTh ONTUMAIbHBINA YPOBEHb HANPSKEHHOCTH (MHTEHCUBHOCTH)
TPyZa;

- OBITh YIOOHBIMU JIJISl pacyeTa 3aTpatr TpyAa B OMOIMOTEKe U OnpeeseHus
TPYJOEMKOCTH OMOIMOTEUHBIX MPOIIECCOB.

3.7. B mnemax panuoHanbHOTO W 3(PGHEKTUBHOTO JOCTIKCHHS 3a7ad
HOpMHUpOBaHUs Tpyna bubmmoreka HCHONIB3yeT COBPEMEHHBIE SKOHOMMKO-



MaTEMaTUYECKHEe METOJbI M3MEpPEHUs 3aTpar pabdodero BPEMEHH W HU3YUYCHUS
IPUEMOB U METOJIOB TPyAa.

4. HopmaTuBHbBIE MaTepHUalibl © HOPMBI TPYJla, IpUMeHsieMble B bubnnoreke:

4.1. B bubnuoteke NpUMEHSAIOTCS CIEAYIOIINE OCHOBHBIE HOPMAaTHUBHBIC
MaTepualibl I0 HOPMUPOBAHUIO TPYIA:

- llomoxenue o cucreme HopMmupoBaHusi Tpyaa B  KpaeBom
rOCyJapCTBEHHOM OFO/DKETHOM YUPEXKACHUU KYJIbTYphl «XabapoBCKas KpaeBas
nerckas omonmoreka umenn H.JI. HaBonoukunay,

- METOJMYECKHE PEKOMEHAAINH 110 pa3paboTKe HOPM TPYyAa;

- METOJMYECKUE PEKOMEHJIAIMU IO pa3pabOTKE CHCTEMbl HOPMHUPOBAHUS
TPy.a;

- HOpMBI TpyZa (HOPMBI, HOPMATHUBBI BPEMEHH, UYHCICHHOCTH, HOPMBI
BbIPAOOTKH, 00CITyKHUBaHU).

4.2. B 6u0IMOTEKE UCITONB3YIOTCS CICAYIOIMINE BHIBI HOPM:

- BpCMCHH,

- BBIpAOOTKH;

- 00CITy)KHBaHUS;

- YACIIEHHOCTH.

4.3. B bubnmoreke B KadecTBe 0a30BBIX TOKa3aTeliel Mpu pa3paboTke
MECTHBIX HOPM TpYyJa, pacueTe MpOU3BOJHBIX MTOKa3aTeeH, B EJISIX OpraHu3aluu
Y YIIPABJICHUS MIEPCOHAIIOM HCIOJIB3YIOTCS MEKOTPACIEBBIE U OTPACTIEBbIC HOPMBbI
Tpyaa.

4.41lpu OTCYTCTBUM MEXOTPACJIEBBIX M OTPACIEBBIX HOPM Tpyna
bubnuoreka caMOCTOSITENIbHO pa3padaThiBA€T MECTHBIE HOPMBI TPYZa, UCXOJs U3
HEO0OXOMMOCTH UX MPUMEHEHHUS B IIEJISIX:

- TIOBBIIIICHUSI YPOBHSI 0€30MACHOCTHU KU3HHU WM 3JI0POBbSI OMOIMOTEYHBIX
pabOTHHUKOB M noceTuTeneit bubnuoreku;

- o0ecrieueHns1 Hay4YHO-TEXHUYECKOT0 Iporpecca;

- MIOBBIIICHUS] KOHKYPEHTOCIOCOOHOCTH OMOIMOTEYHON MPOAYKIMHU, PadoT,
YCIIYT;

- pParMoOHAIBHOTO UCIIOJIb30BAHUS MaTepHaIbHO-TEXHUUECKHX,
TEXHOJIOTUYECKUX, HH(DOPMAITMOHHBIX, KAJAPOBBIX PECYPCOB;

- TEXHUYECKON ¥ MHPOPMAIIMOHHON COBMECTUMOCTH;

- COMOCTaBUMOCTH PE3yJIbTAaTOB UCCJICIOBAHUU U W3MEPEHUU, TEXHUUECKUX
1 DKOHOMHKO-CTAaTUCTHYCCKUX JTAaHHBIX;

- B3aMMO3aMEHIEMOCTH OMOIMOTEYHON MPOAYKIIMHU U YCIYT;

- COBEPIIICHCTBOBAHUS OMOIMOTEYHBIX TEXHOJIOTHI M 00ECTICUCHHS KauyeCTBa
OMOIMOTEYHOHN MPOTYKIIUH, BHIITOJIHEHUS YCIYT;



- pacIpOCTpaHEHUsI U HCIOJIb30BAHUS MOJYYEHHBIX JAHHBIX B Pa3IMUHBIX
o0JlacTSIX 3HAHUM, pe3yJbTaTOB MCCIACAOBAHUM (MCHBITAHUMN), H3MEPEHUU U
pa3paboToK.

4.5. HopMatuBHbIE MaTepualbl JUisi HOPMUPOBaHUS Tpylda B buOnnoreke
JOJKHBI OTBEYATh CJIEAYIOIIUM OCHOBHBIM TPEOOBAHUSIM:

- COOTBETCTBOBaTh COBPEMEHHOMY YPOBHIO OHOJMOTEUHBIX TEXHOJOTHM,
OpraHu3anuyu OMOINOTEYHOTO TPYAQ;

- YUYUTBIBATH B~ MAKCUMQJIbHOM  CTENEHH  BIUSHHUE  TEXHHKO-
TEXHOJIOTUYECKHUX, OPTraHU3aIIMOHHBIX, JKOHOMUYECKUX U MCUXO0(PU3UOTIOTUYECKUX
(bhakTopoB;

- obecrieurBaTh BBICOKOE KAadyeCTBO YCTAHABIMBAEMBIX HOPM TpyJa,
ONTUMAJIBHBIN YPOBEHb HAIIPSKEHHOCTH (MHTEHCUBHOCTH) TPYAQ;

- COOTBETCTBOBATh TPeOyEMOMY YPOBHIO TOUHOCTH;

- ObITh YZOOHBIMM ISl pacyeTa MO HUM 3aTpar Tpyaa B bubiamoreke u
OIpPEENCHHS TPYAOEMKOCTH PadoT.

4.6.Y cTaHOBJIEHHE KOJIMYECTBA HEOOXOUMBIX 3aTpaT TPy/Ja Ha BBIIIOJIHEHUE
paboT OPraHUYECKH CBSA3aHO C YCTAHOBJIEHHEM KBAJM(UKALIMOHHBIX TPEOOBAHUN K
UCIIOJTHUTEIISIM 3THX padoT.

4.7. Crenenp auddepeHIranud WIH YKPYHEHUS HOPM OIPEAeIIeTCs
KOHKPETHBIMU YCIIOBUSIMH OpraHu3aluu Tpyaa B bubnnoreke.

4.8. B bubnmnorexke MpUMEHSIOTCS TOCTOSIHHBIC, BPEMEHHBIE M DPa30BbIC
HOPMBI TPpYJa.

4.8.1. ITocTostHHBIE HOPMBI pa3pabaTHIBAIOTCS M YTBEPKAAIOTCS HAa CPOK HE
Oonee 5 (mATH) JIET, IO UCTEYEHUU KOTOPBIX MPOBOJUTCS aHAJIN3 [T ONIpEIEICHUS
1eJ1eco000pa3HOCTU NEPECMOTPa MPUMEHSIOIUXCSI HOPM TPY/a.

4.8.2. [lo wroram aHanW3a MNpUKA30M  JuUpekTopa  bubmmnoreku
YTBEPKJIA€TCSd PEUIEHUE O COXPAHHOCTH YCTAHOBJIEHHBIX HOPM TpyAa WU O
pa3pabOTKe HOBBIX HOPM TpPY/a.

4.8.3. BpemeHHBIE HOPMBI YCTaHABIMBAIOTCS HA TMEPUOJI OCBOCHUS TEX WIU
UHBIX paboOT MpH OTCYTCTBHUHM YTBEPXKACHHbIX B bBHOIMOTEKE TEXHUYECKU
00OCHOBaHHBIX HOPMATHBHBIX MAaTE€pPUAJIOB MO TPYAy Ha BHIMIOJHEHHUE JTaHHBIX
BUJ0B paboT. Cpok AeHCTBUS BPEMEHHBIX HOPM HE JOJKEH MPEBBIIIATH OJHOTO
roja (Ha 4yacTo MOBTOPAMOIIMXCS paboTax), a MpU JJIMTEIHLHOM TMpoIlecce - Ha
NEPHUO/T BBIMOJIHEHUSI HEOOXOUMBIX padOT, O UCTEYEHUU KOTOPOTO OHU JIOJIKHBI
OBITh 3aMEHEHBI TOCTOSIHHBIMA HOPMaMH.

4.8.4.BpeMeHHbIE HOPMBI BPEMEHHM, UHWCIECHHOCTH, BBIPAOOTKH WM
OOCITy’)KMBaHHUsl YCTaHABJIMBAIOTCSI HA OCHOBE DJKCIIEPTHOM OLIEHKH, KOTOpas
0a3upyeTcst Ha CUCTEMAaTU3UPOBAHHBIX JaHHBIX O (DAKTUUYECKUX 3aTpaTax BPEMEHH
Ha aHAJIOTUYHbIE pabOTHl 3a MpPEIbIIyIIUi nepuoa BpemMeHH. OTBETCTBEHHbIE 3a



HOPMHUPOBAHHE JIMI]Aa HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a MPABUIIBLHOE
(000CHOBAaHHOE) YCTAHOBJICHHE BPEMEHHBIX HOPM Tpy/a.

4.8.5. PazoBble HOPMBI YCTaHABIMBAIOTCS Ha OTIEIbHBIE pabOThI, HOCSIIIHE
eIMHUYHBIN XapakTep (BHEIJIAHOBBIC, aBAPUHHBIC U T. 11.).

4.9. O BBeAcHMHM BpPEMEHHBIX WM PA30BBIX HOPM TpyJa TPYIOBOU
KOoJUIeKTUB bubianoTexku onosemaeTcs 10 Hayauia ux BBOJIA.

5. Meronuka HOpMuUpoBaHUs TpyAa B bubnnoreke

5.1. Hopwmsr 3atpat Tpyaa B bubimoreke MOryT OBITh yCTaHOBIICHBI ABYMS
METO/IAMH:
- AaHAJTUTUYECKUM,;

- CyMMapHBIM.
5.1.1.Ipu aHamuTUUECKOM CIOcoOe 3aTpaThl paboyero BpPEeMEHH Ha

HOPMHPYEMYIO OTIEPAIHIO OTIPEICIISIOTCS TI0 HOPMAaTHBaM BPEMEHHU Ha OT/ACIIbHBIE
paGoune omepamuu, pa3pabOTaHHBIM Ha OCHOBE XPOHOMETPAKHBIX 3aMEpPOB U
dbotorpaduit pabouero Hs.

5.1.2. UcxonHbIMU JaHHBIMH JJI pa3pab0TKH HOPM Ha OCHOBHBIE MPOIIECCHI
OubnmuoTeyHolt  pabOTBI  CyMMapHbIM  METOJOM  SIBISIIOTCS ~ OTYETHBIC
CTaTUCTUYECKHUE JaHHBIC BBITIOJIHEHUSI IAHHOTO TIpoliecca paHee.

5.1.3. CymmapHsbIit MeTol, (PUKCUPYIOMUA TOJIBKO (haKTHUECKUE 3aTpaThl
TpyJda, TpUMEHseTcs B buOIMOTEKe B UCKIIOUMTEIBHBIX CIydasx: MpH
HOPMHPOBAHUY aBAPUHHBIX UJIM OIBITHBIX PaboOT.

6. Opranu3zanus pa3paO0TKH HOPMATUBHBIX MAaTEPHUAIOB 10 HOPMUPOBAHUIO
Tpyaa

6.1. PazpaboTka HOPMATHUBHBIX MaTEpUAJIOB IO HOPMHUPOBAHMUIO Tpyda B
bubnuorexke ocHOBaHa Ha WHUIMATUBE aJIMUHHUCTpalMu bubmuorekn wim
npodcoroznoro komutera KI'BYK «XabapoBckasi kpaeBasi nerckas OMOIMOTEKA
umenu H.JI. HaBonoukunay (nanee — [Ipodcoro3Hblii KOMUTET).

6.2. BBeaenue, 3amMeHa W TEPECMOTP HOPM TPyJda OCYIIECTBISIOTCS Ha
OCHOBAaHWMH TIpHWKa3a Iupekropa bubmmoreku ¢ yderom MHeHus [Ipodcoroznoro
KOMUTETA.

6.3. Ilpu pazpaboTke HOPMATUBHBIX MAaTEPUAIOB M0 HOPMHUPOBAHUIO TPYIa
B bubnunoreke yauThIBaIOTCS ClIeAyIOIIME TPeOOBAHUS:

- HOpMaTUBHBIE MaTepuajabl MO0 HOPMHUPOBAHHWIO TpyAda JIOJDKHBI OBITh
000CHOBaHBI HCXOJISI M3 X MEPHOIa OCBOCHUS;

- TIPOBEJICHHUE ampoOaIlii HOPMATHUBHBIX MaTCPHAJIOB B TCUCHUE HE MEHEE
14 xaneHIapHBIX THEH;



- ipu (POPMUPOBAHHUU PE3YIHTATOB MO0 HOPMHUPOBAHHUIO TPYJA JOJIKHO OBITH
YYTEHO  MHEHUE  MpEACTaBUTENbHOro  opraHa  pabotHukoB  XK/Ib
nm.H.J[.HaBonoukuHa.

6.4. OCHOBHBIM BHJOM HOPMAaTHBHBIX MaTEpPHUAJIOB IO HOPMHUPOBAHUIO
Tpyda B bubnuoreke ABIAIOTCS TEXHHUECKH 000CHOBaHHBIE HOPMBI TPYAA.

6.5. O6G0CHOBaHHBIMU SIBIISIFOTCS HOPMBI, YCTAHOBJICHHBIE AHATUTHYECKUM
METOJIOM C y4eToM (haKTOpOB, BIUSAIOMIMX Ha HOPMATHUBHYIO BEIUYHMHY 3aTpar
TpyZa.

6.5.1. dakTopsl, BAMAIONIME HA HOPMATUBHYIO BEJIMYMHY 3aTpaT TpyAad, B
3aBHUCHUMOCTH OT XapakTepa U HalpaBICHHOCTH BO3JECHCTBUS, MTOAPA3CIISAIOTCS Ha
TEXHUYECKNE, OpraHMU3allMOHHBIE, MCUXO(U3HOJIOTHUYECKHE, COLMAIBHBIE U
IKOHOMUYECKHE.

6.5.2. Texamueckue (HaKTOPbl OMPEICISIOTCS  YPOBHEM  Pa3BUTHS
MaTepraIbHO-TEXHUYeCKOM 0a3bl ( gasee - MTB) bubimoTeku.

6.5.3. OpranuzanioHHbIe PaKTOPBI OMPECIAIOTCS POopMaMH pa3ieICHUs U
Koollepaluy TpyJa, OpraHu3anuedl paboyero Mecra M €ro OOCIy)KHUBaHUEM,
METOJIaMH U MIPUEMaMH BBIIIOJIHEHUS paboT, peKUMaMu Tpyla U OTIbIXa.

6.5. 4. DxoHOMHMUEeCKUE (DAKTOPBI ONPEIEIAIOT BIUSHUE pa3padaThIBaEMbIX
HOPM Ha TMPOU3BOJIUTENBHOCTh TPYJa, KA4eCTBO, CEOECTOMMOCTHh OKa3bIBa€MBIX
YCIIYT.

6.5.5. Ilcuxopuznonornyeckue QakTopbl ONPEACIAIOTCS JTUYHOCTHBIMU
KayecTBaMH paOOTHHKA, CIOKHOCTBHIO BBIMOJHEHHUS TMporecca (ypOBEHBb
BHUMATEJNbHOCTH, OBICTPOTA peakluu, HEOOXOIUMOCTh aHalln3a, HEOOXOAMMOCTh
BbIOOpA W NPUHATHS CAMOCTOSITENIBHOTO PEUICHUs] U Jp.), a TaKKe HEKOTOPHIMHU
XapaKTepUCTHUKaMU  OMOJMOTEYHOro Mpolecca Ha KOHKPETHOM — y4YacTKe
(mapaMeTpsl 30HBI 0030pa M 30HBI JOCATAEMOCTH, paboyasi 1mo3a, 3arpyKE€HHOCTh
3peHus, TeMIl pabOThI U T. 1.).

6.5.6.Conmansubie HakTOphl, KaK U MCUXO()U3NOTOTHIECKIE, OTPEIEIISIOTCS
XapaKTePUCTUKAMHU HCIIOIHUTENS paboT, ero KyJIbTYPHO-TEXHHMUECKUM YpPOBHEM,
OTIBITOM, CTakeM paboThl U Ap. K conpanbHbIM GakTopaM OTHOCSTCS U HEKOTOPbIE
XapaKTepUCTUKU OpraHU3alluy IPOU3BOJICTBA U TPyAa - COJIEPKATEIBHOCTh U
IPUBJIEKATEIBHOCTh TPYyJa, HaJIWYMEe MaTepUalbHBIX M HEMaTepUaJIbHBIX
CTHUMYJIOB U T. [I.

6.6.BoisBeHuEe U y4eT Bcex (PaKTOpOB, BIMSIIONIMX Ha BEIMYUHY 3aTpat
Tpyda, OCYIIECTBISETCS B TMporecce pa3pabOTKu HOPM W HOPMATHUBHBIX
MaTepUasoB JIsl HOPMHUPOBAHUS TPY/Ia.

6.6.1. Yuet gakTopoB MPOBOJUTCS B CIAEAYIONICH IMOCIEI0BATEILHOCTH:

- BBISABJISIIOTCS (DAKTOPBI, BIMSIONIME HA HOPMATHUBHYIO BEJIMYMHY 3aTpaT
TpyZAa, 00yCIOBICHHBIX KOHKPETHBIM BHJIOM 3KOHOMHUYECKOH €ATEIbHOCTH;



- OTNPENENSAIOTCS BO3MOXKHBIC 3HAa4eHUS (PAKTOpPOB TPU  BBIMOTHEHUH
JTAHHOMW paboTHI;

- ONPENETSAI0TCS OTpaHUYCHUS, IPEIbSBIIAIONINE ornpe/ereHHbIC
TpeOOBaHMS K TPYJOBOMY IPOIECCY, B pe3yJbTaTe YEro yCTAHABIMBAIOTCA €r0
JOTTYCTUMBIE BaPUAHTHI;

- BBIOWpAIOTCS coveTaHWs (PAKTOPOB, TMPU KOTOPBIX JIOCTUTAIOTCS
s eKTUBHBIE pe3yabTaThl PaOOTHI B HanbOOJEe OJIarompUATHBIX YCIOBUAX JIJIS MX
UCIIOJTHUTENEH (TIPOEKTUPOBAHNE PAIIMOHATLHOTO TPYIOBOTO MPOIIECCa).

ux paszpabotku; 6.7. PazpaboTka HOpM Tpyaa B bubimoreke npoBoguTcs B
OTIPEJICTICHHOM MOPSIIKE, OCHOBHBIMU 3TallaMH KOTOPOTO SIBJISIOTCS:

6.7.1.IloaroToBUTENbHBIE U OpraHU3alMOHHO-MeTOoauYecKkue padoTel. Ha
ATOM JTarle OMPEASIAIOTCS EeU U 3a7a49i JaHHOTO TPOIecca, YTOYHSIIOTCS BHIIBI
HOPM, COCTaBJSICTCS TEXHWYECKOE 3aJaHue [JIs TIPOBEACHUS HOPMATHBHO-
UCCIIEIOBATEIBLCKON paOOTHI.

bubnmuoTexka wWMeeT mpaBo mepenaTh ayTCOPCUHTOBOW OpraHW3alWH, Ha
OCHOBAHHH JIOTOBOPA, BBIIIOJIHEHHE Pa0OT 110 HOPMUPOBAHUIO TPY/IA.

6.7.2. PazpaboTka METOIUYECKOW MPOTPaAMMBbI, BKIIIOUAIOIICH CIIEIYIONIUe
BOIIPOCHI:

- BBIOOp OMOJIMOTEK W/WIM WX CTPYKTYPHBIX MOAPA3IEICHUN, HA OCHOBE
OpraHW3allid TPOW3BOACTBA MW TpPyAa KOTOPBIX OyayT pa3pabdaThBaThCS
MIPOTPECCUBHBIC TEXHOJIOTHYECKUE (TPYMOBBIE) TMPOIECCHI W PaIlMOHAIBHBIE
OpPraHU3alMOHHO-TEXHUYCCKUE YCIIOBUS WX BBITIOJHEHUS, MPEIycMaTpUBAEMBbIC
MIPY MPOEKTUPOBAHUU HOPM 3aTpat TPY/a;

- ICTIOJIb30BaHUE  JICHCTBYIONIMX  HOPMATUBHBIX  MaTe€pUaioB IS
HOPMHPOBAHUSA TPY/IA, B T. 4. MUKPOIJIEMEHTHBIX HOPMATHUBOB;

- ompeneneHue (HaKTOPOB, BIUSIOMIMX HA 3aTpaTbl BPEMEHU IPHU
BBITIOJTHEHUU OTACJIBHBIX PabOT M 00EClNeuUBaIOIUX HAUOOJBIIYI0 TOYHOCTH
HOPMATHBOB M HOPM TIPH HAUMEHBIIICH CJI0KHOCTH U TPYJAOSMKOCTH;

- HHCTPYKTaX pPaOOTHUKOB, OCYIIECTBISIOMMX HAOMIOACHUS W aHaIu3
3aTpaT pabovero BpeMEHHU M MPOSKTUPOBAHNE HOPM U HOPMATHBOB;

- TMpOBEpPKa MPOEKTa HOPMATHUBHBIX MAaTEpUaIOB B MPOU3BOJCTBEHHBIX
YCIIOBHUSIX;

- ohopmileHHE COOpHUKA HOPMATUBHBIX MAaTEPUAJIOB B IEJIOM.

6.7.3. U3ydyenue 3atpar paboyero BpemeHu Ha pabouux mectax. Ha stom
JTame BBIOMPAIOTCA UCIIOJHUTENH, 3a paboTOd KOTOPHIX OYIyT BECTHCH
HAOIO/ICHNUs, TPOBEICHNE HETMOCPEICTBEHHBIX 3aMepoB pabodero BpeMEeHH, a
TaK¥Ke TEXHUYICCKUX pacyeTos, AKCIIEPUMEHTATLHBIX u JIPYTHX
UCCIIeIOBATEILCKUX padoT.

6.7.4. O6paboTka cOOpaHHBIX MaTEpPUAJIOB:

- aHaNM3 U 0000ITIeHNE Pe3yIbTATOB U3YUYECHHS 3aTpaT pabouero BpeMeHH;



- pa3paboTKa HOPMATHBOB (HOPM) C YyYE€TOM OCHOBHBIX (DaKTOpOB,
BIUSIIOIIMX Ha BEJIMYMHY 3aTpar TpyAa, a TAKXKE BBIBOJ SMIUPUUYECKUX (HOpMYII
3aBUCUMOCTEH MEX]ly 3HAUCHUSIMU BIUSIOMUX (AaKTOPOB M BEJIMYMHAMU 3aTpatr
TpyIa;

- YTOYHEHHE TNPOEKTa HOPMATHBHOTO JTOKYMEHTAa B TEPBOW pEAAKIUUA H
OTIpEJICTICHNEe KOHKPETHBIX OMOJMOTEK W/WIM CTPYKTYPHBIX TOIPA3ICICHHM
bubnuoreku A1t npoBeIeHUs Ha UX 0a3e MPOBEPKU HOPMATUBHBIX MaTEPUAJIOB.

6.7.5. [IpoBepka HOPMATUBHBIX MATEPHAIIOB B MMPOU3BOACTBEHHBIX YCIOBHSIX
C UEJBbI0 BBISBICHUS YTOUYHEHHM W JIOMOJHEHUMU, TMOJUICKAIUX BHECEHHUIO B
MIPOEKT.

6.7.6. TlogroroBka OKOHYATENbHON pEAAKIIMM HOPMATUBHBIX MaTEPHAJIOB.
Ha sTtom - mocnenHeMm - 3Tamne aHAIM3UPYIOTCS PE3YJIBTATHI MPOBEPKU IMPOEKTA
HOPMATUBHOTO JIOKYMEHTa B IPOM3BOJICTBEHHBIX VYCJIOBHUSX, 0000IIa0TCs
MOJTYYEHHBIC OT3bIBbI, 3aMEYaHUs U MPEJJI0KECHHUS.

6.8. O6 ycTaHOBIEHNH HOPM TpyJa PaOOTHUKH TOJDKHBI OBITh M3BEIICHBI HE
no3jaHee, 4eM 3a jJBa Mmecsna. OO0 yCTaHOBJIEHHH BPEMEHHBIX M Pa30BbIX HOPM
PabOTHUKY JTOJHKHBI OBITh U3BELIEHBI JI0 Hauajia BBEJICHUS dTUX HOPM.

6.9. Hopmbl TpyZna, yTBEpKIEHHBIE JIOKaJIbHBIM HOPMATHUBHBIM aKTOM
bubnuoreku ¢ yd4eToM MHEHHS MPEACTaBUTEIBHOTO OpraHa TPYJOBOTO
KOJUICKTHBA, SIBJISIOTCS 00s3aTEIbHBIMA JJIS BHITIOJHEHUS BCEMU OMOINOTCUHBIMU
pabOTHUKAMU.

7. 3ameHa u epecMoTp HOpM TpyJa B bubnuoreke

7.1.3aMeHa u mepecMOTp HOPM Tpylda B buOIHOTEKE OCYIIECTBIAIOTCS
opraHamu, WX YTBEpIMBIIMMH. IlepecMOTpeHHBIE HOPMBI TaKXeE IOJIEkKAT
0(pOopMIIEHUIO JTOKAJIbHBIM HOPMATUBHBIM aKTOM M JIOBEJICHUIO 10 paOOTHUKOB HE
NO3JJHEE, YEM 3a JIBa MeCsLa 10 UX BBEIACHUS.

7.2. IlpoBepka neicTByrONMX B buOnMmoTeke HOPM TpyAa OCYIIECTBISETCS
aTTECTAIMOHHON (PKCIEPTHOI) KOMUCCUEH, YTBEPKIEHHON MPUKA30M JUPEKTOpa
bubnuorteku. [lo pe3ynbraram npoBEpKH KOHKPETHOE PEIICHHE MPUHUMAETCS 10
KaXIOW HOpMeE. ATTECTOBAaHHBIMU MPHU3HAIOTCA TEXHUYECKHM OOOCHOBAaHHBIE
HOPMBI, COOTBETCTBYIOIIME JOCTUTHYTOMY YPOBHIO TEXHUKH M TEXHOJOTHH,
OpraHu3aliy MPOU3BOJICTBA U TPYyAA.

7.3. YcrapeBue ¥ OIIMOOYHO YCTAHOBIIEHHBIE HOPMBI MPU3HAIOTCS HE
aTTECTOBAaHHBIMU U MOJIEKAT EPECMOTPY.

7.3.1.YcrapeBuuMu SIBJISIFOTCSI  HOPMBI, JEHCTBYIOIIME Ha TEX BHUIAX
OMOMMOTEUHbIX pPAadOT, TPYAOEMKOCTh KOTOPBIX YMEHBIIWIACh B pe3yibTaTe
o0miero  yiaydlleHUsl — OpraHu3allid  I[POM3BOJACTBA M Tpyda, pocTa



po(PeCCHOHATLHOTO MacTepCTBa W COBEPIICHCTBOBAHUS IPOU3BOJICTBEHHBIX
HABBIKOB OMOJIMOTEYHBIX PAOOTHUKOB.

7.3.2. OMMOOYHBIMU SBJISIOTCS HOPMBI, IPU YCTAHOBJICHUU KOTOPBIX OBLIN
HEIMPaBUJIBLHO YYTEHbl OPTraHU3AIMOHHO-TEXHUYECKUE YCIOBHUS WJIH JOIMYIICHBI
HETOYHOCTH B TPUMCHCHHH HOPMATHBHBIX MAaTEPHAIOB JIMOO TMPOBEIACHUHN
pacueToB.

7.3.3.B kaxaoMm cnydae aaMuHHCTparnus bubmmorexku obecrneunBaeT
TIIATEIBHYIO TTPOBEPKY BBITIOIHEHHUS MPETyCMOTPEHHON HOPMaMHU TEXHOJIOTHH Ha
BCEX ONepalusx TPYyIAOBOro IMpolecca, a TakKe COOTBETCTBUS (HAKTUUECKU
BBITIOJIHEHHOTO 00beMa paboT 00beMaMm, 3aJI05KEHHBIM MIPU PACUETE HOPM.

7.3.4. OMHOBpPEMEHHO aIMUHUCTpAIUs OMOIMOTEKH, UCXOS U3 KOHKPETHBIX
MIPOU3BOJICTBEHHBIX YCIIOBHM, O0s3aHa pPaIlMOHAIM3UPOBATH TEXHOJIOTHYCCKUE
MPOIIECCH TEX ONEpaIii, YCIOBHS BBIMIOJHEHUS KOTOPBIX HE COOTBETCTBYIOT
JOCTUTHYTOMY YPOBHIO OpPTaHHU3AIlMX ITPOU3BOJICTBA U TPY/IA.

7.3.5.1lepecMOTp yCTapeBIIMX HOPM OCYIIECTBISIETCS B CPOKM U B
pa3Mepax, yCTaHaBIMBAEMbIX PYKOBOJICTBOM OHMOJMOTEKH IO COIJIACOBAHUIO C
pocoro3HbIM KOMHUTETOM. [lepecMOTp OIIMOOYHBIX HOPM OCYIIECTBIISETCS IO
Mepe MX BBISIBIICHUS 10 COTJIACOBAHUIO C TPO(COIO3HBIM KOMUTETOM.

7.4.0cHOBaHUSIMH 1711 TPUMEHEHHUS MONPABOYHBIX KOA(DPUIMEHTOB K
HOPMaM M HOpMaTHUBaM MOTYT TOCITYKHTh Takue (HaKTOPBI, KaK:

- OCBOCHHE MPOMU3BOJICTBEHHBIX MOIIHOCTEH, HOBOM TEXHUKH, TEXHOJIOTHH,
BUJIOB IPOIYKIUU (YCITyT);

- HECOOTBETCTBUE (PAKTUUYECKUX OPTaHU3AIMOHHO-TEXHUYECKUX YCIIOBUN
MPOU3BOJICTBA YCJIOBHUSIM, MPEIYCMOTPEHHBIM BO BHOBb BBOJMMBIX HOpPMax U
HOpMAaTHBaX.

7.5. JIns obecnieueHust MpOIyKTUBHOCTH JEHCTBYIONUX HOpM B bubnuoteke
©XKETOAHO pa3palaThIBACTCS KAJICHIAPHBIM TUTAH WX 3aMEHBI W IEPecMOTpa, B
KOTOPOM JOJIKHBI OBITH MPEyCMOTPEHBI:

- pa3paboTka HOpPM Ha HOBBIE PabOTHI U PabOTHI, paHEe HE OXBAUCHHBIC
HOPMHUPOBAHUEM TPY/IA;

- IEPECMOTP HOPM, NMPU3HAHHBIX B PE3yJbTATE UX MPOBEPKU YCTAPEBIIUMH.

7.6.00beM mepecMOTpa KaXKIOW ycTapeBIed HOPMBI 3aTpar Tpyaa,
YKa3bIBa€MbI B KaJCHIAPHOM IUIAHE M SBJISIIOLIMHCS OCHOBOM pacueTa
HKOHOMHYECKOTO 3 deKTa, ONpeIeseTCss OPUCHTHPOBOYHO 110 PE3yIbTaTaM e¢
TIPOBEPKH.

7.7. ITpoexT KaJieHapHOro MJIaHa 3aMEHbI U MIEPECMOTPa HOPM 3aTpat Tpyaa
BBIHOCHUTCS aJIMUHUCTpanei bubimmorexku Ha 00CyKIeHNEe TPYIOBOTO KOJUICKTHBA
U C y4eTOM €ro peKOMEHJaIui, a Takke c¢ yderoM MHeHus [Ipodcoroznoro
KOMHUTETa YTBEPKIAETCS TUPEKTOpoM bubnmorexu.



7.8.Anmunuctpanuss bubnuorekn B 00s3aTENBHOM TOPSAKE PAa3bICHSIET
KaX7I0My OnOIMoTeUHOMY paOOTHMKY OCHOBAHHUS MEPECMOTPA HOPM, 3HAKOMUT C
METONAMM, IIPUEMAMU M YCJIOBUSAMHU TpyZAa, IPU KOTOPBIX OHM JOJIKHBI
IIPUMEHSATHCS.

7.9.MeponpusaTus KaJleHAAPHOIO IUIAHA 3aMEHbl WU IEPECMOTpa HOPM
00513aTeTIbHO YBSI3BIBAIOTCS C COOTBETCTBYIOIIMMU MOKA3aTEIAMU SKOHOMUYECKOTO
U COIMAIBHOTO pa3BUTHUA bBUONMOTEKM W B3aUMHBIMH  00S3aTENBCTBAMU
KOJUIEKTUBHOT'O JJOTOBOPA.

7.10.Ana  obecnedeHuss APQPEKTUBHOIO  BHEAPEHUS] U OCBOCHUS
HOPMAaTUBHBIX MAaTEPUAJIOB U HOPM, pa3pabOTaHHBIX Ha UX OCHOBE, B bubnnoreke
IIPOBOJSATCS CIEAYIOIINE MEPONIPUATHS:

- IPOBEPSIETCS OpraHU3aLMOHHO-TEXHUYECKAs TOTOBHOCTH
IIPOU3BOJICTBEHHBIX YYaCTKOB M pabO4YMX MECT K JIEATEIbHOCTH IO HOBBIM
HOpMaM;

- IJTAHUPYIOTCS U peanu3yrTcs OpraHU3alMOHHO-TEXHUYECKUE
MEPOIPUATHS IO YCTPAHEHHIO BBISIBJICHHBIX HEJIOCTATKOB B OPTaHMU3alMU TPyAa U
IIPOU3BOJICTBA, & TAKXKE I10 YJIYYIIECHUIO YCIOBUH TPYAQ;

- HHCTPYKTUPYIOTCA COTPYJHUKH, KOTOpble OyayT paboTaTh MO HOBBIM
HOpMaM.

O3HakOMJIECHME C HOBBIMM HOPMAaMH  COINPOBOXKIAETCI  MacCOBOM
pPa3bACHUTENBLHON paboTOil, a B HEOOXOUMBIX cllydasix u oOydyeHuem. Eciu npu
NPOBEICHUH TMOJOOHOM JEATEIbHOCTH BBISICHAETCS, 4YTO CYLIECTBYIOLIUE B
bubnmoreke OpraHM3allMOHHO-TEXHUYECKUE YCJIOBHS 0oJiee COBEpPILIEHHBI, YeM
IPEeyCMOTPEHHBIE B MEKOTPACJIEBBIX (OTpacieBbIX) HOpMax WJIM HOPMATHUBAaX, a
JEUCTBYIONIIME MECTHbIE HOPMBI Ha COOTBETCTBYyIOIME paboThl  Ooiiee
IPOrPECCUBHBI, YEM HOBBIE, TO HOBBIE MEXOTpAcJieBbIe (OTPACIEBbIE) HOPMbI MU
HOPMATHUBBI HE BHEJIPSIOTCS.

8. [lopsmoK cOTyIacOBaHUs U yTBEPKIAEHUSI HOPMATUBHBIX MaTEPUAIIOB
110 HOPMUPOBAHUIO TPYJa

8.1.HopmaTuBbl HMMEIOT YHUDUIIUPOBAHHBIA XapakTep H OTPAKAIOT
000O0IIIEHHbIE OPTaHU3AIMOHHO-TEXHUYECKUE YCIOBUS YUPEXKICHHUS U Hambolee
palMoHaJIbHBIE TIPUEMbI U METO/IbI BHITIOTHEHUS PadoT.

8.2.MexoTpacieBbie HOpPMAaTUBHbIEC MaTepUalibl YTBEPKIAIOTCS
MunucTepcTBOM TpyAa U counranbHou 3auThl Poccuiickon denepanum.

8.3. OTpacneBble HOpMATHUBHBIE MaTepuanbl yTBepkaatoTcs DenepaibHbIM
OpraHOM MCIOJHUTEIBHOW BJIACTH COOTBETCTBYIOIIEH OTpaciv WX MOAOTPACIH
IPY COrJIaCOBAHMU ¢ MUHHUCTEPCTBOM TPyJa U COUMAIBHOMN 3alUThl Poccuiickoi
denepanum.



8.4. Ilopsinox cornacoBaHusi W YTBEP)KICHHUS JIOKAJIBHBIX HOPMAaTHBHBIX
MaTepuasoB Ha ypoBHe bubanoreku:

- pazpaboTaHHbIE HOPMAaTHBHBIE MaTepHuaJbl HaIIPaBJISAIOTCS
aamMuHuctpanuet buommoreku B Ilpodcoro3HbIi KOMUTET I ydeTa MHEHUH U
COTJIACOBAHMS B MOPSAAKE, PETYCMOTPEHHOM CT. 372;

8.5. Anmunuctpanus u [Ipodcoro3usiii kKoMuTeT BUOITHOTEKH TOMTKHBL:

- pa3bICHUTH PaOOTHUKAM OCHOBAHMS 3aMEHBI HJIM MIEPECMOTPA HOPM TpyJa
Y YCIIOBUS, TPU KOTOPBIX OHU JIOJKHBI IPUMEHSTHCS;

- IOCTOSIHHO TOJJEPKMUBAaTh M pPa3BUBATh WHUIMATHUBY PAOOTHHUKOB IIO
NEPECMOTPY ACHCTBYIOIMX M BHEIAPEHUIO HOBBIX, 00JIee NMPOTrPECCUBHBIX HOPM
TpyZJa.

8.6. MecTtHble HOpPMBI  Tpyda, pa3pabOTaHHBIE  CaMOCTOSITENLHO
bubnuoTekoil, yTBepKIat0TCs MPUKa30M JupekTopa bubimoreku.

9. Ilopstok IpOBEPKM HOPMATHUBHBIX MATEPUATIOB JIJII HOPMUPOBAHHUS TPyAa
Ha COOTBETCTBHE IOCTUTHYTOMY YPOBHIO TEXHUKH, TE€XHOJIOTMH, OPTraHU3aLAH

Tpyna

9.1.0neHka ypoBHA JACUCTBYIOIIMX HOPMAaTHWBOB IO TPYAY IPOBOIUTCS
IyTEM aHaJM3a HOPM, PACCUMTAHHBIX II0 3THUM HOPMAaTHBaM, C IPOBEACHUEM
BBIOOPOYHBIX MCCIICOBAaHUN U M3Y4YEHUS AMHAMUKH BBIOJIHEHUS IOKa3aTesen
HOPM BBIPAOOTKH.

9.2Ilpr OCYHmIECTBICEHMM MPOBEPKHM HOPMATUBHBIX MaTEPHAIOB IO
HOPMHUPOBaHUIO TpyJda B buOnmorexke HEOOXOAMMO BBINOJHUTH CIEIYIOLIUE
paboThI:

- IPOBECTU aHAJIU3 BBIIIOJIHEHUSI HOPM TpyAa (BbIpaOOTKHU), YCTaHOBJIEHHBIX
B bubnuortexke (MpOBOAMTCS  €XKEroJHO), TMPU  TEPEBBHINOTHECHUN  WIU
HEBBIMOJIHEHUH HOpM Tpyda Ha 15 % wu Oonee HeoOXonumMa oOpraHu3alus
IIPOBEPKH MOKa3aTeaeil HOpMaTUBOB U HOPM TPY/Ia;

- U3aTh perjamMeHT (IpHKa3, pPaclopsLKEHHE) O TMPOBEACHUU MPOBEPKHU
HOPMATHBHBIX MaTEPUAIIOB C YKAa3aHUEM MEPHOJA;

- YCTAaHOBUTh MOJPA3ICICHUE, OTBETCTBEHHOE 3a IMPOLECC IPOBEPKHU
HOPMATHBHBIX MaTEPUAJIOB [0 HOPMUPOBAHUIO TPYJa HA YPOBHE YUPEXKIACHMUS;

- OpraHu30BaTh pabouyl0 Tpymnmy C MpUBICUYEHUEM HPOPCOIO3HOTO
komurera bubanorexku;

- POBECTH BLIOOPOYHBIC UCCIICIOBAHUS, 00paOOTKY PE3yIbTaTOB;

- IPOBECTHU PACUET HOPM U HOPMATUBOB MO BHIOOPOYHBIM UCCIIETOBAHUSIM;

- BHECTH U3MEHEHHUS U KOPPEKTUPOBKY 10 Pe3yJIbTaTaM pacyeTa;

- YTBEPAUTh HOPMATHMBHBIE MAaTe€puaiabl C HU3MEHEHHSAMH M HW3BECTUTh
pabOTHUKOB COTJIACHO 3aKOHOJATENbCTBY Poccuiickoit deneparuu.



10. ITopsitox BHEIpEHUSI HOPMATUBHBIX MAaTEPHAIOB IO HOPMUPOBAHHIO
Tpyaa B bubnuoreke

10.1. YTBepkIeHHbIE B YCTAHOBJICHHOM OPSAJIKE HOPMATHUBHBIE MaTEPHAIIbI
JUISL HOPMHUPOBAaHMSI TpyJa BHEApPSIOTCS Ha pabouune wmecta bubnuorexku B
COOTBETCTBUHM C MX OOJIACTHIO MpUMEHEHHUsS] U chepoll IeHCTBUS HA OCHOBAaHUU
npuKa3a AUPEKTOpa ¢ yYETOM MHEHUS MPECTaBUTEILHOTO OpraHa pabOTHHUKOB.

10.2.]In1  oGecrieuenusi  3G(EKTUBHOTO  BHEAPCHUS W OCBOCHUSA
HOPMATHUBHBIX MaTepHaIoB B buOIMoTeKe MPOBOIATCA CAEAYIOIINE MEPOIPHUSITHS:

- IPOBEPKA OPraHU3aAlMOHHO-TEXHUYECKON TMOJATrOTOBICHHOCTH pabodmXx
MECT K paboTe MO HOBBIM HOpMaM (HACKOJIBKO OpPTraHU3allMOHHO- TEXHUYECKUE
YCIIOBUSI BBIMIOJHEHUSI Pa0OT COOTBETCTBYIOT YCJIOBHSM, MPEAyCMOTPEHHBIM
HOBBIMH HOPMATHUBHBIMU MaTE€pPHAIAMH );

- pa3pa0oTKa W pean3alusi OpPraHu3alMOHHO-TEXHUYECKUX MEPONPUITHIA
[0 YCTPAHEHUIO BBIABICHHBIX HEJOCTATKOB B OpPraHU3ALMHU TpyAa, a TAKXKE IO
YIIYYLIEHUIO YCIIOBUM TPyAa;

- O3HAKOMJIEHUE C HOBBIMH HOPMaMH BPEMEHHU BCEX pabOTaIOUINX, KOTOPbIE
OyayT paboTaTh IO HUM, B CPOKHU COTJIacHO AaHHOMY [lonoxenuto.

10.3.03HakoMJIEHHE C HOBBIMM HOpPMamMu JOJDKHO — COINPOBOXKAATHCS
IIPOBEICHHEM MAaCCOBOM Pa3bsICHUTEIBHON pabOThl, MHCTPYKTAKa pAOOTHUKOB, a B
HEOOXOJMMBIX ClIy4asX U OOydeHHEM HX padoTe B HOBBIX OpPraHU3al[MOHHO-
TEXHUYECKUX YCIOBUSIX.

10.4.Ecnu mnpu m0OpoBeACHUM YKa3aHHOM TMOATOTOBUTENIBHOM PabOThI
BBISICHUTCS, 4TO B buOnMoTeke cyliecTBYIONIME OpPraHHW3allMOHHO-TEXHUUYECKUE
yclioBUSI 00Jiee COBEPIICHHBI, YUeM YCIIOBUS, IPEIyCMOTPEHHbIE B HOBBIX HOpMax
WJIM HOPMATHBAaX, U IEHCTBYIOIINE MECTHBIE HOPMbI Ha COOTBETCTBYIOLIUE PaOOTHI
0ojiee MPOTrpecCUBHBI, YEM HOBBIE HOPMBbI, TO HOBbIE HOPMBI WJIM HOPMATHBBI HE
BHEJIPSIOTCA.

11. Mepbl, HantpaBJIEHHbBIEC HA COOJIIOJIEHUE YCTAHOBIICHHBIX HOPM TpyJa

11.1. AnmunucTpauus bubnnoTeku ocylecTBIsieT MEPhI, HallpaBJICHHbIE HA
coOJIIOICHUE YCTAHOBJICHHBIX HOPM TpPyJa, BKIIOYAs OOecreuyeHHe HOPMAJIbHBIX
YCIIOBUH JJI BBIMIOJIHCHHUS paOOTHUKaAMU HOpM Tpyda. K Takum yciaoBusM, B
YaCTHOCTH, OTHOCSATCS:

- HCIPaBHOC COCTOSHHEC IIOMEIIEHUH bHOIHOTEKH, TEXHUYECKOrOo |
TEXHOJIOTUYECKOT0 000pYy10BaHUS;

- CBOEBPEMEHHOE O00OeCcTleYeHnEe TEXHUYECKOW M MHOM HEOOXOIUMOM Ijist
paboThI TOKYMEHTAIUEH;



- HaJUIeXkKallee KadyecTBO MaTepHalioB, MHCTPYMEHTOB, WHBIX CPEICTB H
IOpEeIMETOB, HEOOXOAMMBIX [UIS BBIIOJIHEHUS pPadOThl, WX CBOEBPEMEHHOE
npeaocTaBieHue pabOTHUKY;

- yCJIOBUSA TpyJa, COOTBETCTBYIOIIME TpeOOBAaHUSM OXpaHbl Tpyna H
Oe3omacHoCTH OUOIUOTEYHOTO MTPOU3BO/ICTBA.

11.2.Ilpodcoro3Hblii  KOMHUTET  OKa3bIBa€T  BCEMEPHOE  COJCHCTBHE
anMuHUCTpanu bubnnoreku B o0ecrieueHnu MPaBUIBHOTO YCTaHOBJICHHUS HOBBIX
¥ U3MEHEHUS JCHCTBYIONUX HOPM, AKTUBHO Y4aCTBYET BO BHEAPEHUH MEPEIOBOTO
(MHHOBAILIMOHHOTO) OTIBITAa B 00J1aCTH HOPMUPOBAHUS TPYA.



